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	WORK-FAMILY BALANCE (WFB) CERTIFICATION
REQUEST FOR PROPOSAL



On this form, we are sending a certification application for the above-mentioned program, along with the basic information needed for you to prepare a service agreement.  It is understood that the BNQ will treat this information in a confidential manner.

company’s Identification 

	Corporate name:
	     

	Main address:
	     

	
	City:
	     
	Province:
	     
	Postal code:
	     

	Main persons responsible:

	
	Name
	
	Title
	
	Phone
	
	Fax
	
	E-mail

	Service agreement with the BNQ
	     
	
	     
	
	         , Ext.      
	
	         
	
	     

	 WFB manager
	     
	
	     
	
	         , Ext.      
	
	         
	
	     

	Other:      
	     
	
	     
	
	         , Ext.      
	
	         
	
	     


information regarding CERTIFICATION 
	Total number of employees:
	     

	Total number of establishments concerned by the certification*:
	     

	Classification level sought (reference to Chapter 4 of BNQ Standard 9700-820)
	      (1, 2, 3 or 4)

	Other particularities to consider:


	


* It the certification application targets more than one establishment; please provide their addresses on a separate page, along with the number of employees concerned by each.
   
We would like the BNQ audit to be conducted during the month of     . We therefore confirm that we will be in a position to send the BNQ the documentation necessary for it to analyse our file at least four weeks prior to that date.  A list of the requisite documents is given in the annex.
	Signature:
	
	Date:
	


Company’s authorized representative
	Please send this completed form by e-mail, fax or mail 
to the following address:
	BUREAU DE NORMALISATION DU QUÉBEC

333, rue Franquet

Québec, Québec   G1P 4C7

E-mail:  bnqes@bnq.qc.ca
Website:  www.bnq.qc.ca 
Fax:   418 652-2221

Phone:    1 800 386-5114, Ext. 2296




Annex
List of documents to be prepared and sent to the BNQ at least 4 weeks prior to the audit
(Reference to a requirement of BNQ Standard 9700-820)
	1.
	Written management policy stipulating the commitment of the organization’s management toward work-family balance (5.1.1)

	2.
	Document describing the management’s commitment toward WFB along with its adhesion to BNQ Standard 9700-820 (5.1.2)

	3.
	If need be, the list of any violations and guilty convictions with regard to the laws and regulations applicable to its sector of activity over the past 12 months (5.2)

	4.
	List of members of the WFB Committee indicating for each of them the nature of their representation (5.3.1)

	5.
	Document providing evidence that the committee approved, prior to filing an initial certification application to the BNQ, the seven activities in the WFB process required by the standard (5.3.2)

	6.
	A document describing the decisions taken and recommendations formulated by the WFB Committee following its analysis of any violations and guilty convictions with regard to the laws and regulations applicable to the organization’s sector of activity over the past 12 months, if any (5.3.2)

	7.
	An auto-assessment checklist in which is found, for each of the measures and practices implemented by the organization, the reference to the specific places in the organization’s documentation demonstrating the fulfillment of the requirements concerned, if need be (6.1)

	8.
	Collective agreement, worker’s manual or any other document that describes and explains the measures and practices implemented, along with the management’s commitment indicated in Clause 5.1.2 (6.2.2)
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